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The following Guidelines for Display Rules and Regulations have been established by the International
Association of Exhibitions and Events® (IAEE) to assist in promoting continuity and consistency among North
American exhibitions and events. This revised 2019 edition is offered as a resource for exhibition and event
organizers to use in creating consistent and fair exhibiting standards for their events.

Recognizing that every show is unique, IAEE presents the information contained within as
recommendations or suggestions for exhibiting standards each Organizer should consider. Organizers are
encouraged to review the Guidelines and then develop their own show-customized set of exhibiting rules
and regulations based on the individual features of their specific exhibition or event.

Once an Organizerhasfinalized their show’s official set of display rules, itis good practice to provide
accesstoadigital copywithinthe show’s exhibitor prospectus, an exhibitor serviceskit,and the official
rules and regulations pertaining to exhibitor participation. By providing exhibitors with the professional
standards expected oftheirdisplays and participation, they will be prepared to properly design, build
andplantheirbooth’slayoutand contentallowing foran environmentwhere allexhibitors will have the
opportunity for successful interaction with their audiences.

ImportantNote: Although compliance withfire, safety, the U.S. Americans with Disabilities Act (ADA),
and other state, federal or provincial government requirements have been addressed, Organizersshould
always check with exhibition service contractors and the facility for specific details on local regulations
and requirements.

IAEE is a global association that serves as the foremost authority on exhibitions and events management
andoperations, andthese Guidelines are the modelformost North American exhibitions and events
butin all instances, organizations should consult their legal counsel. In no event shall IAEE be held liable
fordamages ofanykindin connection withthe material, methods, information, techniques, opinionsor
procedures expressed, presented, orillustratedinthese Guidelines orrelated materials.

International
Association of
ions and Events Mean Business Exhibitions and Events®

W

Exhibi

ﬁ

©2019, International Association of Exhibitions and Events® (IAEE)




IAEE Guidelines for Display Rules and Regulations

2019 North American Update

TABLE OF CONTENTS
LINE-OF=SIGHT STYLE ...ttt sttt ettt ettt et b s et e e e b esese s 4 e b 28 eee e 2 be R e Rt e £ e e b eE e a2 42 e EeE e e 1 e b e b e R e e e e e b eEen e eeebeb e st ae e bt ene e sesbeseneaes 1
[T T=T=T = ToTo 1 o SR OURRUUSSUR 1
L0700 1= T gl = 7o To ] 1o SRR 2
T 4= (Tl =T To o R SURSUSSUR 2
e To o= o1 =T To ) { o SRS 3
T 1T ST = = o o] 1 SRS 4
ST o) [0 £ = Ta Vo =TT i o TSR 5
157 = T I =T o 1o PSR 6
Extended Header Booth 20t (6.10M) OF LONGET .......c..iiiiiiieie ittt sttt sttt esbe s be et eseesbesbesbeemeeabesbesneeneeneenes 7
CUBIC CONTENT STYLE ...ttt sttt se s ses e s b £s e ee e eb e e £ 284225252128 ee b4 £ R £ A e £ b b e b e b b et e bt s bbbt 8
OTHER IMPORTANT CONSIDERATIONS ..ottt sttt sesee st s e ee st bt s b5 ee 88 s bbb bbbt sttt 8
REMOLE-CONIIOIEA DEVICES .......eevieiiieiieeeete ettt ettt ess e s s e s s e s seesseessee st e e se e seesseenseenteenteenteenteanbeanteanteenteeneeansennes 8
0= Tl o L= g o 071 1o To 3SR 9
[ e TaTe gt STl =T oo Lo 9
Towers and MUI=SOrY EXNIDIES .........c.ueiiiiiiiee ettt ettt ae e he e s be e sb e e sb e e sbe e sbe e sbeesbeesbeesbeenbeenneans 9
ISSUES COMMON TO ALLBOOTH TYPES ..ottt seeetsese ettt se s ses e e s eb bbbt bbb bbb s bbbt 10
U.S.AMERICANS WITH DISABILITIES ACT (ADA).......cutitueirteeireeetreseureseareseeseseesssesessesessessesssssssassssssssssesssssssssssssssssssssssesassessssassssessssessssssessasasens 10
S LU Te LB T 1 (=T 1SR 10
Flammable and TOXIC MAEEIIAIS ...ttt et e e e et e e e bt e e seeeaaeeeaaeeeamteesmbeesmbeeabeeeseeaannean 11
HAZAIrAOUS WASHE. ... ettt ettt ettt ettt e bttt et e eeese e e e e e e e meemeeR e e Rt eaeeEeeReeeeeEeaeesaeseeeseensenseneeneeneaseaneanea 11
] (o] = o[- TSRS 11
=Yoo | SRR 11
T ] (oo SRR 12
LY g0 g 1S = 1o LSRR 12
SOUNA/MUSIC ...ttt sttt sttt ettt ettt e et e e s e sseesseesseesseesseess e e saeess e e sseess e e s e e s e esseesseenseenseenseenseenseasseanseenseassensaenssennnesneesnennnean 13
V4= 01T o RO OURSUR 13
ADVISORY NOTES TO EXHIBITION ORGANIZERS ........couciiiirieieintieineietsesee sttt sttt bbbttt bbbt ss et sebes 14
LTl o VT o] o 0T o | SRR 14
L = TaTe g To RS T o T USRS 14
L P=T 0 VY= =TT 1 SRR 14
e 00T C=T R @] oY o g o USRS 14
1T T=T a0 [ ] - T o= SRR 14
[ To [ el s (=T | | AT OO P P PPRUPRURPPRPRIN 14
HEIGNT VAIANCES ...ttt bbbt bbbt e bt e bt e bt e st e e ae e eae e eh e e eh et ehe e ehe e eheeebeeebeesbeesbeenbeesbeenbeenneens 14
Environmental RESPONSIDITITY .........oiiiiiiie ettt h e et e bt sb e sb e e sb e e sb e e sbeesbeesbeenbeenneens 15
GUIDELINES FOR DISPLAY RULES AND REGULATIONS 2019 TASK FORGCE ...ttt 15

©2019, International Association of Exhibitions and Events® (IAEE)




IAEE Guidelines for Display Rules and Regulations

2019 North American Update

IAEE has identified two distinctly different styles of show display regulations. One style is “Line-of-Sight” while the second is “Cubic
Content.” Organizers should decide which style is best suited to their event or designated section of the event.

LINE-OF-SIGHT STYLE

Line-of-Sight display rules provide restrictions on certain areas of booths to allow attendees to view neighboring booths in their line
of sightas they walk the floor. There are a variety of booth types, and each one is addressed below with specificinsight on how to
implement Line-of-Sight regulations.

LINEAR BOOTH

The ability to have products or
services easily seen by attendees
astheywalk the aislesis essential ‘
to all exhibitors, and that is the _ ~L oz
basis for including a Linear Booth ‘
Line-of-Sight setback rule. Linear
Booths, alsocalled"in-line”booths, |_| |
aregenerallyarrangedinastraight ruen TSR ey

line and have neighboring exhibitors
ontheirimmediaterightand left,
leavingonlyone sideexposedto
the aisle.

Dimensions

For purposes of consistency

and ease oflayoutand/or
reconfiguration, floor plan design |
inincrements of 10ft (3.05m) has J
become the de facto standard in FRONTVIEW
the United States. Therefore, unless

constricted by space or other

limitations, Linear Booths are most

commonly 10ft(3.05m)wideand

10ft(3.05m)deep,i.e. 10ftby 10ft

(3.05m by 3.05m). A maximum back wall height limitation of 8ft (2.44m) is generally specified to prevent display materials from
imposing on neighboring exhibits behind the back wall.

(2.438M)
8
!

(1.219M)

10' X 10' LINEAR BOOTH

Use of Space

Regardless of the number of Linear Booths utilized, e.g. 10ft by 20ft (3.05m by 6.10m), 10ft by 30ft (3.05m by 9.14m), 10ft by 40ft
(3.05mby 12.19m), etc., display materials should be arranged in such a manner so as not to obstruct sight lines of neighboring
exhibitors. The maximum heightof 8ft (2.44m)is allowed onlyinthe rear half ofthe booth space, witha4ft(1.22m)height
restrictionimposedonallmaterialsinthe remaining space forwardtotheaisle. Note: Whenthree ormore LinearBooths are usedin
combinationas asingle exhibitspace, the 4t (1.22m)heightlimitation is applied only to that portion of exhibit space which is within
10ft (3.05m) of an adjoiningbooth.
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CORNER BOOTH

ACornerBoothisaLinearBoothatthe end ofaseries ofin-line booths with exposure tointersecting aisles on two sides. Al
guidelines for Linear Booths apply.

PERIMETER BOOTH

A Perimeter Booth is a Linear Booth that backs to an outside wall of the exhibit facility rather than to another exhibit.

Company
Signage

(6.096M) top of sign max height 20° (3
20 "

(1.524M
Jo———"5' ——— display max height 12

(3.658M)
12

(1.524M)
Z

2.438M)
()

[T
(1.219M)

LEFT SIDE VIEW

10' X 10' PERIMETER BOOTH

Dimensions and Use of Space

All guidelines for Linear Booths apply to Perimeter Booths except that the typical maximum back wall height for Perimeter Booths is
12ft (3.66m).
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END-CAP BOOTH

An End-cap configuration is essentially an in-line (linear) booth placed in the position of a Peninsula or Split Island. For shows that
have Line-of-Sight rules and not Cubic Content, this configuration must follow the dimensions below. Organizers should be alert
to exhibitors reserving End-cap configurations to ensure they do not violate Linear Booth Line-of-Sight regulations for neighboring
exhibits. (In most cases, this booth style is not recommended due to the Line-of-Sight issues, and Organizers should be aware of
these challenges when usingthem.)
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(3.0484M)
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ASLE

“ PLAN VIEW ’7

(1.524M) (3.048M) (1.524M)
. 5 e 10' e =

o
(2.438M)
o

END-CAP BOOTH

(1.219M)

FRONT VIEW

Dimensions and Use of Space

End-capBoothsaregenerally 10ft(3.05m)deep by 20ft(6.10m)wide. The maximumback wall heightallowedis 8ft(2.44m)and the
maximum backwall width allowed is 10ft (3.05m) at the center of the backwall with a maximum 5ft (1.52m) height on the two side
aisles. Within 5ft of the two side aisles, the maximum height for any display materials is 4ft.
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PENINSULA BOOTH

A Peninsula Booth is exposed to aisles on three sides. There are two types of Peninsula Booths: (a) one which backs to Linear
Booths, and (b) one which backs to another Peninsula Booth which is referred to as a “Split Island Booth.”

- (6.096M)
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4

(1.219M)
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F

PENINSULA BOOTH ‘

FRONT VIEW

Dimensions and Use of Space

APeninsulaBoothis usually 20ftby 20ft (6.10m by 6.10m)orlarger. When a PeninsulaBooth backs up totwo Linear Booths, the
backwallis restricted to4ft (1.22m) high within 5t (1.52m) of each aisle, permitting adequate line of sight for the adjoining Linear
Booths.Atypical maximumheightrange allowanceis 16ftto 20ft (4.88mto6.10m), including signage forthe center portion ofthe
back wall. Double-sided signs, logos and graphics shall be set back 10ft (3.05m) from adjacent booths.
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SPLIT ISLAND BOOTH

A Split Island Booth is a Peninsula Booth which shares a common back wall with another Peninsula Booth.

AISLE WALL

20'
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WALL
WALL
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LEFT SIDE VIEW
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s
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5
=

FRONT VIEW SPLIT ISLAND BOOTH

Dimensions and Use of Space

The entire Cubic Content of this booth may be used, up to the maximum allowable height, without any back wall Line-of-Sight
restrictions. A typical maximum height range allowance is 16ft to 20ft (4.88m to 6.10m), including signage. The entire Cubic Content
of the space may be used up to the maximum allowable height. Double-sided signs, logos and graphics shall be set back 10ft
(3.05m) from adjacent booths.
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ISLAND BOOTH

An Island Booth is any size booth exposed to aisles on all four sides.

AISLE
(6.096M)
20 ] T

AISLE FRONT VIEW

AISLE
(6.096M)
R
-
AISLE
(4.877TM)
ra 16

PLAN VIEW

ISLAND BOOTH /\

Dimensions and Use of Space

Anlsland Boothis typically 20ft by 20ft (6.10m by 6.10m) or larger, although it may be configured differently. The entire Cubic
Contentofthe space may be used up to the maximum allowable height, which is usually arange of 16ft to 20ft (4.88mt0 6.10m),

including signage.
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EXTENDED HEADER BOOTH 20FT (6.10M) OR LONGER

An Extended Header Booth is a Linear Booth 20ft (6.10m) or longer with a center extended header.
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FRONT VIEW

10' X 20' EXTENDED HEADER BOOTH

Dimensions and Use of Space

All guidelines for Linear Booths apply to Extended Header Booths, except that the center extended header has a maximum height of
8ft (2.44m), a maximum width of 20 percent of the length of the booth, and a maximum depth of 9ft (2.7m) from the back wall.
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CUBIC CONTENT STYLE

TPE adheres to IAEE
Line of Sight Style, NOT
Cubic Content Sytle

OTHER IMPORTANT CONSIDERATIONS

REMOTE-CONTROLLED DEVICES

Products such as remote-controlled cars, drones, planes, helicopters, robots, etc. are to be demonstrated in a safely controlled area
ofthe exhibitfloor (i.e. Demonstration Area). When aremote-controlled device is to be used for the purpose of demonstrating a
product that requires use of an area outside of the exhibitor-assigned booth space, the Organizer will provide a Demonstration Area
for this purpose. The Demonstration Area should include safe netting or other barrier appropriate to accommodate product(s) being
demonstrated and be included on the master floor plan submitted for Fire Marshal approval. Each individual facility reserves the right
to determine what constitutes a safe and controlled Demonstration Area prior to final plan approval.

NOTE for Drone Operation: Local facility and city ordinances are in effect in most areas and prohibit drone activity near the public
orinpublicspaces. Theaccepteddronedefaultregulationisthe FAASmall UAS Rule Part 107 whichrequiresdrone operatorsto
obtain a Remote Pilot Certificate. Commercial regulations often require permits and insurance.
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CANOPIES AND CEILINGS

Canopies, including ceilings, umbrellas and canopy frames, can be eitherdecorative or functional (such as to shade computer
monitors from ambient light or to allow for hanging products). Canopies for Linear or Perimeter Booths should comply with Line-of-
Sight requirements. (See “Use of Space” for Linear or Perimeter Booths).

The bottom ofthe canopy should notbe lowerthan 71t (2.13m)fromthe floor within 5ft(1.52m) of any aisle. Canopy supports should
be nowiderthanthreeinches 3in (.08m). This applies to any booth configuration that has a sightline restriction, such as a Linear
Booth. Fire and safety regulationsin manyfacilities strictly governthe use of canopies, ceilings and other similar coverings. Check
with the appropriate local agencies prior to determining specific exhibition rules.

HANGING SIGNS & GRAPHICS

Mostexhibitionand eventrules allow for Hanging Signs and Graphicsin all standard Peninsulaand Island Booths, usually toa
maximum height range of 16ft to 20ft (4.88m to 6.10m) from the top of the sign, or as determined by the Organizer. End-cap
Booths do not qualify for Hanging Signs and Graphics. The distance is measured from the floor to the top of the sign. Whether
suspended from above, or supported from below, they should comply with all ordinary use-of-space requirements. For example,
the highest point of any sign should not exceed the maximum allowable height for the booth type. (An exception to this rule

is made for Perimeter Booths, which can have a 12ft[3.66m] backwall but max sign height can be 20ft. [6.10m]. See page 2
Perimeter Booth for diagram.)

Hanging Signs and Graphics should be setback 10ft (3.05m)from adjacentbooths andbe directly overcontracted space only.

Approval for the use of Hanging Signs and Graphics, at any height, should be received from the Organizer at least 60 days prior to
installation. Variances may be issued atthe Organizer’s discretion. Drawings should be available forinspection.

TOWERS AND MULTI-STORY EXHIBITS

AToweris afree-standing exhibitcomponent separate from the main exhibitfixture. The heightrestrictionis the same as thatwhich
applies to the appropriate exhibit space configuration being used. Fire and safety regulations in many facilities strictly govern the use
of Towers. A building permit or safety lines may be required.

AMulti-story Exhibitis a booth where the display fixture includes two or more levels. In many cities, a Multi-story Exhibit requires
priorapproval by the exhibitfacility, and/orrelevantlocal governmentagency, as wellas the Organizerbecauseitisdeemedtobe
a “structure” for building purposes. The city building department generally needs to issue a building permit based on an application
and drawings prepared and submitted by a licensed architect or engineer. Exhibitors should obtain local building regulations early on
toensurethatalltime constraints are met. Organizers should be preparedtoassistexhibitorsinthis application process.

Itis recommended that Organizers require exhibitors to provide engineering stamped documents for all Multi-story Exhibits and
towersover8ft(2.44m)inheight. Ifengineering stamps are notrequired, exhibitors using these types of structures should, ata
minimum, provide drawings forinspection.
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ISSUES COMMON TO ALL BOOTH TYPES

U.S.AMERICANS WITH DISABILITIES ACT (ADA)

Inthe U.S., allexhibiting companies are required tobe in compliance withthe U.S. Americans with Disabilities Act (ADA),and are
encouraged to be sensitive, and as reasonably accommodating as possible, to attendees with disabilities. Information regarding ADA
complianceisavailable fromthe U.S. Departmentof Justice ADA Information Line (800) 514-0301,and fromthe ADA website at

www.ada.gov.

Some examples of how to design an exhibit for ADA compliance:

< Make exhibits wheelchairaccessible by ramping raised exhibit flooring withoutextendingarampintothe aisle. Note: a
standardwheelchairramp should have agrade nosteeperthan 1:12. Thismeans thatforeveryinch ofrise (changein
height), there should be 12 inches of run (change in length). Ramps should have a minimum width of 36 inches.

2 Ramp the entry or use hydraulic lifts to trailer exhibits.
< Avoid double-padded plush carpet to ease mobility device navigation.
< Provide the same attendee experience on both levels of a two-story exhibit.

2 Offerasignerorotherauxiliary hearing-impaired apparatus for sound presentations orhave a printed copy ofthe
presentation available.

< Run an audio presentation for people with sight problems.
< Arrange touch screen displays at a height to accommodate a person sitting in a wheelchair.

Toavoid potential fines by the U. S. Department of Justice, exhibitors must adhere to the ADA rules. Exhibits are not exempt from
ADA compliance.

STRUCTURAL INTEGRITY

Allexhibit displays should be designed and erected in a manner that will withstand normal contact or vibration caused by
neighboring exhibitors, hall laborers, orinstallation/dismantling equipment, such as forklifts. Displays should also be able to
withstand moderate wind effects thatmay occurinthe exhibithallwhenfreightdoors are open. Refertolocal building codes that
regulate temporary structures.

Itisrecommendedthatall exhibits 20ftby 20ft(6.10mby 6.10m)and larger require adrawing, plans orrenderings, preferably
digital, to be submitted to the Organizer, and to the show’s Official Services Contractor.

Exhibitors should ensure that any display fixtures such as tables, racks, or shelves are designed and installed properly to support the
product or marketing materials to be displayed.
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FLAMMABLE AND TOXIC MATERIALS

Allmaterials used indisplay construction or decorating should be made of fire retardant materials and be certified as flame
retardant. Samples should also be available for testing. Materials that cannot be treated to meet the requirements should not be
used. A flame-proofing certificate should be available for inspection. Exhibitors should be aware of, and must adhere to, all local
regulations regarding fire/safety andenvironment.

Exhibitors should dispose of any waste products they generate during the exhibition in accordance with guidelines established by the
U.S. Environmental Protection Agency, or the appropriate government entity in the country the exhibition will be held, and the facility.

HAZARDOUS WASTE

Hazardous waste requires special arrangements to be prepared in advance of event dismantle with either the facility or a local
independent disposal company. Exhibitors are responsible for all costs associated with such specialized removal.

STORAGE

Fire regulations in most exhibit facilities prohibit storing product, literature, empty packing containers, or packing materials
behind back drapesorunderdrapedtables. In mostcases, however, exhibitors may store alimited supply ofliterature or product
appropriately within the booth area, as long as these items do notimpede access to utility services, create a safety problem, or
look unsightly.

ELECTRICAL
Every exhibit facility has different electrical requirements; however, minimum guidelines are suggested:
< All 110-volt wiring should be grounded three-wire.

< Wiring thattouches the floor should be “SO” cord (minimum 14-gauge/three-wire)flat cord, which is insulated to qualify for
“extrahardusage.”Itis particularlyimportantforexhibitors to useflatelectrical cordinunder-carpetinstallations.

< Cord wiring above floor level can be “SJ” which is rated for “hard usage.”

< Usingzip cords, two-wire cords, latex cords, plastic cords, lamp cords, open clip sockets, and two-wire clamp-onfixturesis
not recommended and is often prohibited. Cube taps should be prohibited.

< Power strips (multi-plug connectors) should be UL approved, with built-in over-load surge protectors.

< Local code commonly requires access to electrical cords and connections along the back wall of exhibit booths; typically, the
back 9 inches of the space should remain accessible for this purpose. (This would apply to all booth types with a back wall.)

To better understand electrical at exhibitions, see the CEIR article Demystifying Electrical Services for the Exhibitor.
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LIGHTING

Itisimportanttorememberthatlightingissues needto beidentified as early as possible during the move-in process sothey canbe
addressedandcorrectedwhilethe necessaryequipmentisstillavailable onthe showfloorandboothscanbeaccessed.

Exhibitors should adhere to the following suggested minimum guidelines when determining booth lighting:

< Nolighting, fixtures, lightingtrusses, oroverheadlighting are allowed outside the boundaries of the exhibitspace. Exhibitors
intending to use hanging light systems should submit drawings to the Organizer for approval.

< Lighting should not projectonto otherexhibits orexhibition aisles. Lighting, including gobos, should be directed totheinner
confines of the booth space.

< Lightingthatis potentially harmful, such as lasers, ultraviolet lights or flashing or strobe lights that can trigger
photosensitive epilepsy should comply with facility rules and be approved in writing by the Organizer.

2 Lightingthatspins, rotates, pulsates, and other specialized lighting effects should be ingood taste and notinterfere with
neighboring exhibitors or otherwise detract from the general atmosphere of the event.

< LED lights can be very bright yet generally generate less heat.

< Currently, some conventionfacilities are notallowing certain types of quartzhalogen lighting fixtures in exhibits due to
potential fire hazards.

< Reduced lighting for theater areas should be approved by the Organizer, the utility provider, and the facility.
DEMONSTRATIONS

As a matter of safety and courtesy to others, exhibitors should conduct sales presentations, product demonstrations, press
conferencesandothermediaeventsinamannerwhichassuresall exhibitor personnelandattendees of suchin-bootheventsare
withinthe contracted exhibitspace and notencroachingontheaisles or neighboringexhibits. Any queuelines formedforexhibitor
customerinteractionmustalso be contained withinthe booth footprint. Itis the responsibility of each exhibitorto arrange displays,
product presentation, audio visual presentations, and demonstration areas to ensure compliance with all other previously listed rules
andregulations. Exhibitors should be aware of,and adhere to, local regulations regarding fire/safety and environment.

Special caution should be taken when demonstrating machinery or equipment that has moving parts, cooking equipment with an
openflame,oranyproductthatis otherwise potentiallydangerous. Exhibitors should establishaminimumsetback of 3ft(.91m)
and/or install hazard barriers as necessary to prevent accidental injury to spectators. Additionally, demonstrations should only be
conducted by qualified exhibitorpersonnel.
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SOUND/MUSIC

Ingeneral, the use of sound equipmentinboothsis permitted aslongasthe noise level does notdisruptthe activities of neighboring
exhibitors. Speakers and other sound devices should be positioned to direct sound inward (to be contained within the booth) rather
than outward (toward aisles and other exhibitor booths). Generally, sound and noise should not exceed 85 decibels when measured
from the aisle immediately in front of a booth. If an exhibitor or attendee is standing within ten feet of an exhibitor’s booth and
cannot carry on a normal voice-level conversation, the noise source is too loud. (Refer to the U.S. Occupational Safety and Health Act
[OSHA] at www.osha.gov for more information.)

Exhibitors shouldbe aware thatmusicplayedintheirbooths, whetherlive orrecorded, may be subjecttolaws governing the use of
copyrighted compositions. Authorized licensing organizations, including but not limited to ASCAP, BMI and SESAC, collect copyright
feesonbehalfof composersand publishers of music. Itisthe exhibitors’ responsibility to be informed of copyrightlaws and submit
fees to the appropriate organizations.

VEHICLES

Rules for display vehicles vary widely depending on the facility and local fire and safety regulations. Compliance with fire, safety,
theU.S.Americans with Disabilities Act(ADA),and other city, county, federal,and provincialgovernmentrequirementsis the
responsibility of the Organizer.

Important Note: Always check with local exhibition service contractors and/or the facility for all requirements regarding display
vehicles.

Below are a few common examples of display vehicle regulations:
< Display vehicles must have battery cables disconnected and taped, and alarm systems deactivated.
< Fuel tank openings shall be locked or sealed in a manner to prevent escape of vapors through filler caps.

2 Vehicles shallbe limited in the amount of fuel that can remain in the tanks; specific amounts vary but one example is no
more than one-quarter the tank capacity or a maximum of five gallons of fuel, whichever is less.

< Fueling or de-fueling of vehicles on the facility premises is prohibited.
< Once placed, display vehicles may not be started or moved without the approval and direction of show management.

2 Auxiliary batteries not connected to engine starting system may remain connected. External power is recommended for
demonstration purposes. No battery charging is permitted inside buildings.

2 Combustible/flammable materials must not be stored beneath display vehicle. There may be no leaks underneath vehicles.

< ltisnotrecommended that Organizers hold or take possession of display vehicle keys during the event. However, itis
recommended that an official policy be established for the handling of vehicle keys which might include identifying booth
contacts with mobile numbers should vehicles needtobe movedinanemergency orsome otherunforeseensituation.
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ADVISORY NOTES TO EXHIBITION ORGANIZERS

FIRE EQUIPMENT

Fire hoses, extinguishers, and audible or visual devices for fire alarms should be visible and accessible at all times.

HANGING SIGNS

Althoughthese Guidelinesindicate 16ftto 20ft(4.88mto6.10m)as amaximum heightrange tothe top ofthe sign, some
exhibitions permit other heights, orhave no heightlimit. However, most Organizers doimpose heightlimits. Caution should be
exercised so exhibitors will not compete over air space forhanging signs. (See page 2 for details and adiagram for hanging signs
in Perimeter Booths.)

Exhibitors should be advisedtoinstall “hanging points” atthe time of manufacture ofthe sign or display. Itis also advisable tohave
Hanging Signslabeled and cased separately sothatthey can be easily identified on-site as they usually mustbe installed before
other exhibit construction canbegin.

HARDWALL BOOTHS

Exhibitions that provide Hardwall Booths should specify if these structures can be used for display and attaching products.

PERIMETER OPENINGS

Localfire and/or facility regulations may require larger exhibit booths to have a certain number of openings within the perimeter
wallsforsafeegress. Regulations vary with each location, butone example would be to provide, ata minimum, one 6ft(1.83m)wide
opening every 30ft(9.14m).

PIPE AND DRAPE

These are commonly used atexhibitionsand eventsinthe United States todefine exhibitspace. Organizers oftenincludeintheir
rules and regulations that this equipment is not intended as a display fixture. Therefore, product and signs should not be attached or
affixed. Measurements of booths must allow for size of pipe on sides and back.

PRODUCT HEIGHT

Some exhibitors have products that exceed display height restrictions. Organizers should establish guidelines for displaying such
products. For example, some exhibitions or events require that these exhibitors reserve only perimeter space. Products exceeding
height restrictions for Islands and Peninsulas are usually permitted, providing they are displayed in operating mode, and the names
andlogos, etc.onthe productare asitis sold. NOTE: Any special height variances allowed should apply only to those products
represented, produced or manufactured by the exhibitor and would not apply to ancillary display or marketing items (such as
promotional flags, signs,etc.).

HEIGHT VARIANCES

Height Variances may be issued for all types of booths. However, in a Linear Booth, the back side of any structure over 8ft (2.44m)
mustbe free oftrademarks, graphics and/orlogos. Tallflags ormarkers onthe frontaisle of Linear Booths are prohibited. Pop up
tents or canopies may be allowed but must follow all local fire and facility regulations.
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ENVIRONMENTAL RESPONSIBILITY

Exhibitions and events, by their very nature, create waste. Properly managed, exhibitions and events can recycle excess materials
andsuppliesinusefuland meaningfulways,andthey candosousingmethods thatresultinminimizedimpactonthe environment.
Exhibits should utilize recycled, renewable and energy efficientmaterials whenever possible. Exhibitors planning todispose of,
or leave behind, any property from their booth must make arrangements with the Official Services Contractor for disposal and all
appropriate and applicable fees will apply.

GUIDELINES FOR DISPLAY RULES AND REGULATIONS 2019 TASK FORCE
Thomas Corcoran (Task Force Chairperson)—Corcoran Expositions, Inc.
Larry Arnaudet —ESCA
Tom Cindric, Jr., CEM — Informa Exhibitions
Jonathan “Skip” Cox — Freeman
Christine Fletcher, CEM — Encore! Event Management
HeatherMacRae - Landscape Ontario Horticultural Trades Association
Kelly Miller, CMP, CEM — International Sign Association
Pamela Kay Pietrok — GES
Jamie Reesby, CEM-Access Intelligence LLC
Linda Lizardi Rubin, CEM - Shepard
Chuck Schwartz, CEM — ConvExx
Dennis Smith — Messe Frankfurt North America
RachelThomas, CEM—National Business Aviation Association
TerryVanConant—M3S Management, LLC
Russell Wingard, CEM — Freeman
John D. Zinn, CEM - Industry Consultant
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